Pawel  Sieczka
Address · 16 Comer Road, Worcester, WR2 5HS
 Phone 07894329858
Email · pavs25@yahoo.co.uk
 
 
Skills and Experience

· Flexible and adaptable, willing to undertake any necessary training to develop both personally and professionally within the role.
· Bilingual, excellent administrator with attention to detail.
· A professional approach, always working in pursuit of excellence and self-improvement; eager to take on any additional training that may help me to further assist the company and its goals.
· Tenacious and resilient, and always determined to overcome any obstacles in the work place.  
· An innate ability to organize and plan ahead to foresee potential problems, make quick decisions and take remedial action.
· Computer literate.
· Has always thrived in a team environment, able to build rapport with colleagues and work together to meet the expectations of senior management. 
· Disciplined and able to easily assimilate new knowledge.
· Responds well to pressure able to work on own initiative willing to accept responsibility and rise to all challenges.

Education and Vocational Training

· 1997-2000 Technical College-Aircraft Technician, Diploma and A-Levels in Mathematics, Geography, Polish – Bydgoszcz, Poland

· 1994 - 1997 Vocational School-Mechanical Fitter, Bydgoszcz, Poland

· 2019 Pearson Edexcel Functional Skills in English




Employment History

2021 – present – 365 Resourcing Ltd. – Sub –Assembly
 
 2007 – present – First Midland/First Group – Driving, Passengers Transport
Responsible for safely carrying passengers/customer service.
Duties:
· Driving bus safely.
· Ensuring all passengers getting safely to theirs destinations.

 2005 – 2007 – Quality Control/Production operator – Koito Europe Ltd.
Responsible for keeping manufacturing processes running. 
Duties:
· Collecting parts from other departments in factory.
· Finishing parts according to manufacturing standards.
· Preparing stock to dispatch.

2003 – 2005 – Machine Setter/Locksmith – Pasamon, Bydgoszcz
Responsible for overseeing the day-to-day performance of factory machines and tools.
Duties:
· Preparing machines to manufacturing process
· Repairing faults during the production process.
· Enforcing all company approved policies and procedures.
· Completing work-related paperwork.
· Attending and participating in team meetings.
· Ensuring a clean, safe, and friendly working environment.

2001 – 2003 – Courier/Driver – Stolica Messenger Service part of UPS – Bydgoszcz, Poland
Responsible for delivering and collecting parcels.
 Duties:
· Unloading a lorry.
· Sorting out parcels in the warehouse.
· Delivering parcels.
· Taking phone orders and collecting parcels.

  
Qualifications

· Counterbalance truck license
· Reach truck license.

 
Hobbies and Interests

 Travel, Foreign Languages, Movies, Football, Cycling, Playing cards and dices, Badminton
 
  
References

· Colin Connaughton - First Midland - Staff Manager
· Matt Bayliss - Yamazaki Mazak – Sub-Assembly Supervisor 


